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Attach B: DPBH Procedure to Create New Folder in Any Folder

Program Owners can create a new folder by navigating to the folder they wish to create a new folder in the left pane and then going to New > Folder. 
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Next, enter the folder name and click the ADD FOLDER button
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Please Note: Ifyou check the Content Searchable check box, new content s searchabie by defaut.
“(existing content s not affected )
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